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Two sets of plan sheets (11” X 17”) must be provided to the Roadway Design
Section. They will forward one set to the Image Center for scanning and indexing
and the other set will be forwarded to HQ Operations.

If the project includes a structure, then an additional set must be forwarded to the
Bridge Section.

If the project plans were prepared on the CADD system, the changes shall be made on the
project CADD file with the revised original drawings filed with the original project plans
in the District and an As-Constructed copy provided to Roadway Design.

If the plans were manually drafted, they should be scanned and revisions made on the
color print out of the scanned image. They should be stamped as the As-Constructed
copy and sent to the Image Center for scanning. Any questions on CADD file updates,
revised project details, or record files should be directed to the Roadway Design
Engineer.

The District Right of Way Agent shall provide a set of the “Official Right of Way” plans to the
County Assessor following purchase and property revisions that occur during construction. Any
property revisions or relocation of property access points shall also be indicated on the “As-
Constructed” plans. At the completion of the project, when all right of way monuments have
been installed, a “record of survey” shall be filed with the respective County Recorder.

885.03 Updating As-Constructed Plans Previously Archived into KoVIS.

Follow the procedure below whenever a modification is made to a District As-
Constructed plan set following its initial entry into the electronic Archive (KoVIS).

District Responsibilities:

Preparation: Prior to making any modifications (including writing) to an As-
Constructed plan sheet, the District will print out a color copy of the plan sheet
from KoVIS unless the District’s original As-Constructed plan set is available.

Make modifications to the As-Constructed sheets: If the print out from
KOVIS was the previous As-Constructed sheet, make current As-Constructed
modifications in red ink. If the As-Constructed markings are being added to the
Design or Construction plans, duplicate all of the markings and writing on the
clean printed copy that are made to the sheet from the plan set — observing the
identical use of color(s).

Mail to Image Center: Clip together the copies of all modified sheets for each
plan set; keep copies from different projects separate. Attach a “Document
Imaging Request” Form (ITD 0143) to each group identifying the plan set by Key
Number, Project Number, Construction Year, Highway Number, and the date and
time that the electronic archive version was originally created. Mail the copies to
the Image Center to be scanned.

Image Center Responsibilities:

Scan: Scan the copy/copies received from the District
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e Quality Check: All scanned plan sheet images are quality checked and
substandard images and re-scanned until they meet the Image Center’s standard of
quality.

e Replace: Replace the outdated plan sheet(s) in the KoVIS Image Archive with
the newly modifies one(s).

Roadway Design’s responsibilities:
e Replace: Aide the Image Center in replacing outdated plan sheet(s) in the KoVIS
Image Archive with the newly modified one(s).
890.00 — MAINTENANCE PROJECT PLANS

The size and the type of the maintenance project and work to be done will dictate the
number of sheets that are used for each project. The sheet size for maintenance projects
with six or fewer plan sheets may be 8 %2 x 11” or 11” x 17” prepared on durable paper.
If the plans have more than six plan sheets (excluding standard drawings), a standard
11”x 177 set of plans should be prepared. Underground storage tank (UST) projects are
an example of projects that will typically require standard sized plans. Each project shall
include but shall not necessarily be limited to the following:

e Sketch Map: Portion of a county map showing the project area with the following
information:

o Source number with symbol, milepost (or equivalent), and highway name or
number.

o Stockpile number with symbol, site number, milepost (or equivalent), and
highway name and number.

0 Bracketed project limits and milepost (or equivalent) of project.
o Approval signature block for ACE(D) or DE

e Typical Sections: Sufficient data to show how the project affects the existing
roadway.

e Summary of Quantities: Use the same format as required for other projects
(heading, etc.).

e Sheets: Number all project sheets.

e Standard and Special Drawings: List all Standard Drawings, Special Drawings,
Reclamation Plat, etc., to give an account of sheets to be included in the project.

895.00 — PLAN SHEET CHECKLISTS

To ensure there are no errors or omissions, Figure 8-4 shall be used when checking the various
plans prepared for a project.
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Figure 8-4 (3 of 4)
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Check Review Letters (preliminary and final) ..o
Check Horizontal Alignment for STANArdS..........ccooiiiiiiieiie e e
Mark Every Station — Number EVEry 5 STatiONS.........ccoeiirieiiiiiii et

Equations of

Bearings (check with adjacent projects)
Curve Data (Radius, Delta, Tangent, Length, Super)

IS L] 1114 RSP PRST

Station at P.C., P.T. and SPiral POINTS.........c.ccoiiiiiiiiii ettt s
Station and Deflection at ANGIE POINTS.........cciiiiiiiiiiicee s
R/W Lines and Width of R/W at Breaks and Each End of Sheets............cccoovvieeiiiicicieeeee,

Matchlines at each end of sheets and elsewhere as needed

R/W Symbol

Utility Relocations Present and Proposed at Whose Expense

for Access and Easements (note specific purpose of easement)

Vertical ClearanCe Of ULIHTITIES........oiiviiiii ittt st st e s eb e e sb e e e sabe e eaes
Railroads, Showing Name, R/W and ENCrOaChMENTS.........cccveueiiiieiesiece et

Fences

Drainage Shown, InCluding INterMItteNt..........c.coiiiiiiiiie e
Buildings, Trees, Septic System, etc. (Note removal itemMS)........c.ccevviiieiiii i
Ditches, Canals, Streams, Lakes (names and direction of flOW)..........ccccocveieniicininii e

Station, Type, and Symbol of Drainage Structures (both proposed and existing)
Channel Change, Small Ditches and Dikes
Guardrail, Delineators, Riprap, Other Misc. Items

Marshes and

Swampy Ground, Cliffs and Bluffs

Present Road, Showing Portion to be Obliterated............cccveveiiiieicieiie e
Towns (Name-Limits-Names of Streets, BIocks, POp., €C.) ...

Section Lines, Showing Corners Found and Section Ties

01T ] AT oI a0 - T To T SO
Section Subdivisions, Designations (as NE4 SW4 23 0r LOt NO.) ....cccovveiiiiiiieic e
County Lines, State Lines, City LIMITS.......cciiiiiiieiieeiere et st

Stationing of

Property Line Intersections and EASEMENTS.........ccccvvviieiieeneeiiesie e ese e sre e e snnesnee e

Land Use and Ownership Parcel No. with Acreage FIQUIES.........ccevveiiviveie i

Approaches with Dimensions (check R/W Use Policy)

North Arrow

Begin and End of Project with Mile Post and Station Equation to Adjoining Projects

ProjeCt aNd R/W IMBIKETS......c..oviiiieiieieti sttt b bbbttt b bt ene s

R/W Widths Against X-Sections, Including Slope Rounding

Show Limits

If Multiple Funding Sources, Show Funding Break on Plans or by Narrative

Of CUL AN Fill SIOPES .....eveiiee et re e
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PROFILE ...ttt e et s et e e st e e s te e e snte e e nneeennne e
Complete Title BIOCK .......cviiiiie et ee e
Check Vertical Alignment for Standards............ccceoeiririieneieeeeeee e
(€1 0T To T PSS
Indicate Grade Location (check typical SECtiON).........ccccvveviiviiviii e
Percentage of Grade (three decimal places).........cccocvvveiieiiiiciiciese e
SPECial DItCH GrateS........oiviiviiiieieiee e
Vertical Curve Data (length, elevations, Stations) ...........cccoeovvviininineneicseeee s
Mark Every Station — Number Every 5 Stations..........ccccccveveviiiciiiie e
EQUations OF STAtIONING .........oieiiiiiiiiie e
Grade Point Excavation and Backfill.............coooiiiiiiiin e
Structures (check station and grades).........cceecvereerieeiieriee e
BENCNMAIKS. .....oviiiiiee bbbt
Begin and End of Project and Ties to Adjoining Project............ccoccevoevveinenieenenennnen,
Excavation, Embankment, Borrow and Waste (sheet totals) ..........ccccoeveviiivcvcinnnennn.
Haul ShOWING PIACEMENT.......ccviiieiecece ettt
Roadway Length (less bridge 1ength) ..o
Embankment Foundation COMPACHION..........ceoiiiieieii e
Depth and Location of Sub-Subgrading...........ccocviriiiiiiiiieee e

BRIDGE SHEETS ...ttt sttt et e snee e snee e
Complete Title BIOCK ......ccviiiiie ettt ene e
Check Phase 4 Materials Report (Piles or Pile Points) ..........ccccvvveiiviincvccecee e
Proper Transition of Guardrail t0 Bridge..........cccccevviiviiiiieie e
Standard Drawings Referenced Shown on Title Sheet ..........ccccevvviiiiiiievieccne e,
Check Pay Quantities with Bridge, Situation/Layout Sheet, and Roadway Summaries

800.00
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